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Profile Change Request Form

Application No. Date
Please fill all the details in Block Letters in English

Client Code
Client Name

I/We request you to make the following additions / modifications to my/our account in your records.

Communication Details
Old Address New Address

Pin Code Pin Code

Bank Details Addition Modification
Sr No. Bank Name Branch Name MICR Code A/c No Def

ault
Account Type

(CA/SA)
1
2
Mode of Payment Transfer Cheque through

CMS
Cheque Printing

D.P Details Addition Modification
Sr No D.P ID Client ID D.P Name Default POA

1
2

Change in Contact No. Addition Modification 
Sr.No Contact Number STD Landline No Mobile No

1 Old Number
New Number

2 Old Number
New Number

* Self attested copy of supporting documents is required for Address, DP and Bank updation.
Supporting Documents
Address proof (Any one of the following documents)
1) Passport 2) Driving License 3) Voter’s Identity Card 4) Ration card 5) Bank Passbook with transaction pages/ Bank statement (not 
more than 6 months old and client should be first holder in bank account) 6) Residence Telephone Bill/ Electricity Bill (not more than 2
months old) 7) Registered leave and license Agreement / Agreement for sale copy
Bank Proof (Any one of the following documents)
1) Copy of cancelled cheque Leaf with name of the accountholder pre-printed on it 2) Bank passbook having name and address of the 
account holder and latest transaction pages being not more than 4 months old. 3) Bank Statement having name and address of the 
accountholder being not more than 4 months old 4) Letter from the bank certifying the account number and period from which the account 
is in operation. The bank branch and designation and name of the bank official should be clear. Also enclosed copy of cheque.
Demat Proof (Any one of the following documents)
1) DP client master with DP stamp or logo (not more than 6 months old) 2) Transaction Statement / Holding Statement/ DP Bill which must 
contain specific Client ID, Client Name, DP ID and DP Name (not more than 6 months old) 3) Cancelled Delivery Instruction Slip which 
must contain pre-printed Client ID, Client Name, DP ID and DP Name.

Client Signature X

========================== (For Office use only) ============================

Date of receipt at Branch
Name and Employee Code of person 
verifying the details at Branch
Date of receipt at H.O.
Name and Employee Code of person 
incorporating the changes
Date on which changes effected
Name and Employee Code of person 
verifying the changes


